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FLHÅ5ÀŸ5ë $ENÑ9ôFN7éE3g0*J!îG2ģ]é3ëGX'.è GLE(.çEE9ôFN�Ûá2c.ç 2EEL
\B�.ç
IE

G1I45å XNE

ZÖgW‚yXÅ<å XEZ%æFEL!îE2ZBZ0+g»(>î EX¢{ð
EE

Zwc*‘éE3g]é I3$k0î GG2²-ôGÅ5ÀŸ-
+
$2EXZ&÷ LF„g]%æFELZ`îL

W‚y!îG2¬xû
Å5ÀŸ-

+
$EX„g]9āõ F:Ó

d-
+
4G

¯y!îG29)Ïî E2
9ôFL!*!š/õEÂ9F,KM›B

ZW,ŠZg!îG2!š/õEŠZg¯yX
ZBZ0+g8,y\<Ò0î XG2pzg]ÂZiw°æ2Ö

E#-ô GNG6,yz7Ö&4-ô F$HZ!5ëGN¥]ZW,
&40î FG:GLX%æGIðÅ$pî ELIL°æ

YIšî L6,Ì™!îE2#èGNE_d-+ 4
G

¯[ZD)6,yzzw(45½0î XEYG2!5Âî EY
26,.yc*

**gZn°æ
YIšî LX

8-ā
+

FLHÅ5À£4ø $E
Z0+g°æ

YIšî LÎ¥}izgÑ<îFL²-�î GL&4-ô F$H›!îE2#èGNEX:°æ
YIšî L&40î FEEL

8.
EŠŠ7g~&4-ô F$HZW,"3ð FG:y!îG2:°æ

YIï¯[ZÊ-;ø GX)6,yz7Ö(±0î NEL
¢g+

÷
G
2
F8.

E
÷áæ™!îE2#-

+
GLEX

8-�î FLHL9āõ F:Š�!îGL¢g*î
G

2W‚yXŠí~
8-ā

+
FLH

!îG2˜
8-ā

+
FLH

X
(XŠí~

8-ā
+

FLH
³õ Y1^.

8-ā
+

FLH
$.Gk5\

+Ší~ Formal Letter Ší~
8-ā

+
FLH

:)
»!3ð$7éE3‡ç2Å5À£é $y9ôFLXZBZ0+g9āõ F:]é I3$k5Àö GGY

¡éG3*"3ð F$Zyåó2Ö
E
ÔÅ<å XEZ9ôFNZBZ0+gŠí~!îG2

v[i!*yZiw"3ð F$Zy°æ2Ö
E

XZ¤/Ší~8-�î FLHL(.çEE»(>î EX^¹é ILe$!îGLŠg`°æ2Ö
E

W`îL!îGL

20



°æ 1B!îGL9āõ F:i!*yZßÞ@*,åó2Ö
E

XŠí~8-�î FLHLÅ5ÀŸ0î $E27éE3‡ç29ôFLZßw!îG2¡éG3&åG2%æE9�#-āõ
EH
2

HgXÅ<å XEZ9ôFNt¡éG3h+y45å XNEìw(£é G
3zB&4èFENE!hÏî2Zfkc*&40î EG:GL®é3$pî ELŠí~»ǵ4ø NE

%æE9�(>î EX±è NEzZÚóNyX
Ší~

8-£4è
FLH

$E45å X2E,́4->î GEXg$ð$7îZßw9ôFL#-�î GLG
2&éF3

(ā
+

H
:

%A$™!îE2W!0îGLeZ+Cë
E

FN°æ
YIšî Lìwgz−yX

‘éE3g¢zg~Â!îG29)Ïî E2°æ
YIï%æG

9Zz!îE2#-
+

GLEX
!©}å G

2a²-ôG°æ
YIšî L_5åG:L]4ðG:Š™!îE2#-

+
GLEX

pzg]!îG2#-B5å FGF>2
9)Òè EE45å XNEZiw%æFEL°æNyX

!$pî ELIL°æ
YIšî L6,Ì™!îE2#èGNEX

Ší~8-�î FLHL9āõ F:ZÒu®é3g�!îG2»g&éE3g�ç5Â7éE3‡ç2Å5ÀŸ0î $E2-ZyXZ$À+́4->î GEX5ën
9ôFLX^¨é NE

3gÙâX+B©3¨é
GG

GG3CâXDîâX¬¥°âX»g&éE3g�â"2.ç EGGLX
(XŠí~

8-£4è
FLH

$E45å XNE‚§ó2}²ā.!îG25ën9ôFN Apl icat ion Šg{k:)
Šg{kX!îGL9ôFNŠí~

8-£4è
FLH

$E45å XNE`î Nn#-ô GGZ0+g5\
+®é3$pî ELZfkc*7é3²

+
!ø±0î NEL»%îL

!*Ö¦/7gl™Zy9ôFLX!5Òè
I

E:
Šg`™!îE27éE3‡ç2X FIR

±0î NEL]½ðZÖc*Šík(.çEEâ™~7é3Ý™!îE27éE3‡ç2X
±0î NELv45å XNE\ê L»gh7é3Ý™!îE27éE3‡ç2X

K°æ
YI™0îE27éE3‡ç26,

$k5Òø
E

FZYi]!5½è
EYNEX

eZu{÷c*&45½ø EGE(.çEEZÃ.$ÅÅ0îE2c*È™!îE27éE3‡ç2"2.ç EGGLX
Šg{kÅ5ÀŸ0î $E2!*Ö9ôFL¡éG3&åG2!îG2Zßw%æE9�#-Ÿï

EH
2GHgÔÅ<å XEZ9ôFNŠg{m'.ð GLHg™!îE2

21



W$43ð G
$Zßß!Œé3.!îG2i!*!îEL45å XNE{mìw(£é G

3zBÅ5ÀŸè $NEW‚yX
(XâzÂ"5ë EGN"5é E$ÄZÄn9ôFN‘éE3gŠg®é3g�!îG2 Informal Letter

+Aö
ELE8-ā

+
FLH

:)
‘éE3gŠí~n#-ô GG˜âz**y9ôFLX!îGLn9ôFN®é3$pî EL

'.ø
G1

ÐkÎi!îE2-Zy
#-.ø
GG:d-

+
4G

g7
�.ø
G

)
8-ā

+
FLH

Îiyz7Ö(iZyTyW`îLXZ%îL¢g*î
G

2
74èF$E

8-£4è
FLH

$E(.çEE9ôFL5\
+¯ƒ

ZÊ-;ø GX&4-
+

FE2E»(>î EX¸ÎiZyÔ´å YNgyqw1i**zZyÔ&4-+FE2Ef7CgZi!*zZyÔ»(>î EXÃ
™ZyÔIgu&éE3Š~ÎiZy"2.ç EGGLX̃8‹ø

E
9ôFL5\

+f7Câ!îGLz**yX$.G`î25\
+®é3$pî EL

"54ø FEEŒÛ#-ö >Ec*gkÔz$pî G:LÔâØ²Ô&éE3öÔ&40î EG:ELÔ$é3Öâ<îELÔ§_0î IG2ŠZgk"2.ç EGGLÎiZy9ôFLX
˜âÅ5ÀŸ0î $E27éE3‡ç29Ÿ0î FNE2»(>î EX&4-ô

G
GGNHgZßw#-ô GGZ`îL&éG3,gz−y&40î FG:GLX̃â

Å5À£4ø $E
ŠzgZy9ôFL5\

+"$¹Òý GNi!*y&40î FEEL'×Zæ2!îG2qÑÂ!Œé3.Ziw™ZyX1̃
8‹ø
E

(.çEE°æ
YIšî Li!*y'*î GLW!îGLzg@*z!îE2#-

+
GLE¯'ç NZ]Ïî2W_0îE2!*z�Š!*`îL!îGLkÅ*î2i"0î EGLæ2Ð

5¾%æE9�#-ôEH2±0îELWWÍ™ZyX̃
9Ÿ54è
FLH

$E(.çEE8,yj—ð:Ö
H

!îG2!ð:Ö
H9)Ïî E2zg@*#-+ E2EX!îGL45½ð X

$

5
\
+¢zg!îG2ñ�[5Ÿk

r§Bø
E

&4-ô F$H!îGL
Å5ÀŸ-ô >:LG!îG2µ2.çGEIy

r§Bè
E

E&4-ô F$H!îGLX
8-�î FLHLc*8‹ø

E
9ôFL0*5,|5ë8~î2W‚yXg7¶)âÎiyzzw($½3ï

G
ELZD)$øGM

_5å 2EL**ó2âW`îL(ÔÄ!îG2Š¬ÔWŠZ[zsx!îG2Z0+X

22



ŠŠŠŠgggg{{{{ÍÍÍÍ!!!!îîîîGGGG2222˜̃̃̃
8888----££££4444èèèè
FFFFLLLLHHHH

$$$$EEEE44445555åååå XXXX2222EEEE����́́́́4444---->>>>îîîî GGGGEEEEXXXX%%%%!!!!îîîîEEEE2222::::

ŠŠŠŠúúúúCCCCââââ::::

ZsxW!*ŠÔ
02Z6,s9102â

Hx&H)§]™/
Zsxi:
!5éG3÷&éH3Z&éE3ö÷á@ué3Þ{0+ä2¾ñ¢šø

G
&4-ô F$H9ôFN41

Z~ÔWðZ§Š�{™6+ X<îFLŠ�!îGL+@î EELŠúC%æF9z°æ
Y
9Zé�Ã7ëENÈzn

]é3÷¾d${÷&4-ô F$H™!îE2W!ï NGXZBIguñ¢šø
G

&4-ô F$H9ôFN$.G5î XL!îG2
(;5å GXNEkZIzÈÖŠú=(.çEEÑ&ë>°æ

YI™0îE2!*Ö¦/7gl™!îE2-ZyX(;5å GXNEL

"0î GLE2z�±4è
YEE]é3Ö

E
÷á!îE2X

(@.ç
GXNEEz!îG2óNYy

]45Õä NE
GYy

d-
+
4G34-ô X

$
GZIzÈw

23



::::ççççssss™™™™********zzzz!!!!îîîîEEEE22227777éééé EEEE3333‡‡‡‡çççç2222ŠŠŠŠgggg{{{{kkkk::::

ZJy;wÔ
02Z6,s9102â

{!ïGL»ƒ%æF9±ué3[Íḡe¤/~»Ê-÷ G:E_54è
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